How to Submit an Article to Model Yachting Magazine

by John Davis, Editor

First, don’t worry about the length of this article—you don’t have to read the whole thing to be able to submit an article. The first few pages will give you the basics, and the rest is icing on the cake. Also, if you want to forward this information to other skippers so they might write articles for your Class newsletter or website, or another Model Yachting article, please do so.

Thank you for committing your time and effort to submit an article to Model Yachting magazine. We appreciate your contribution. You have two ways to submit an article: One is using a standard Microsoft Word document, with the file saved as a (.doc) or (.docx) formatted file. (You may read notes about our magazine style, or conventions, and one of those is to place file names and formats in parenthesis, such as (.doc) for the format of a Word 1997-2003 document. Two is using our custom Word (.doc) file that has additional magazine Style selections. It may be saved as a (.docx) file, also. This document has our custom Styles and can be used as the basis for your article using those styles. For many, it is too much of a bother to use our custom document, and that is OK, but if you are writing a long article or an article with lots of photos and captions, your article is more likely to end up the way you expect if you take the time to learn to use our custom document.

I find it interesting that our most common problem with submitted articles is that their style is too complex because the author is skilled in the use of Word and has used too many different standard Word styles. Good examples of this are using multiple columns, inserting your photos in the document, and including Word formatted Tables. All of these examples may make your document unusable because they cause serious problems when we try to flow your article into our magazine page layout software. The rule is Keep It Simple Sailor (KISS), don’t use columns, use tabs instead of Tables, and don’t even indent the first line of your paragraphs.

I really do not want to go into a bunch of negatives, but knowing the Don'ts is as important as knowing the Dos, so here goes with the Don’ts, Dos, Tips, and Standard Practices (what we call Magazine Style):

Do use the MS Word Spelling and Grammar Checker. They won’t catch all the problems, but they will go a long way toward avoiding common typo errors. Don’t worry about your grammar. Our Copy Editor will edit your article for grammar and other criteria to assure it meets our standard practices. You do not need to be a polished author. If you can speak it, you can write it. When you are writing, talk it out as if you were explaining it at the pond, and write down your talk. Read it back out loud, and if it makes sense, it works.

Don’t try to make your document look as it will in Model Yachting. Don’t format in columns, don’t use different fonts, and please don’t place pictures in the text of your article. Any “extra” formatting you do, beyond the formatting provided, cannot be used and may make your document unusable, causing us to ask you to resubmit just the text of your article.

Read Rich Matt’s “Model Yacht Photos” article, in the Getting Started Issue, for tips on how to get digital images we can use in our print publication. Many skippers have gotten into the habit of setting their cameras for low-resolution images, suitable for web download. Unfortunately, those low-res screen images do not print clearly and cannot be used in the magazine.

Do change the filename of your photos (images) to match your article. This can be as simple as adding a number in front of the image filename to match the sequence of when images appear in your article. Help us not get confused about which image goes where. Write an insertion note in (MY Comment) format, which includes your image number, where you want your photo to be inserted in your article. Just below this note, write your caption for that photo. If you or someone else took the photo, the best thing to do is always end your caption with “[Photographer's name] photo.” Examples imbedded in Rich Matt's article, included later in this article.

Be Aware of the background of your digital image. In a color image, green grass makes a great background for a model yacht laid out to show rigging details; however, when converted to grayscale, for printing, the texture of the converted gray grass then tends to blend with the rigging details, making the details hard to see. Red, bright blue, or dark green backgrounds often offer great contrast in color images; but again, when converted to grayscale, for print, the background becomes black or dark gray, and the contrast disappears. If possible, avoid taking images in your shop that show the clutter on your workbench, and tools and other items in the background—the normal shop background clutter makes it difficult to see the details of your image. Use an ironed, smooth, white sheet, or light gray or light blue, large sheets of art paper as a background, and this will usually give you the best contrast to see the details of your model in the converted grayscale image. Avoid textured background material, such as a towel or a textured carpet. Smooth, light backgrounds work best. If the image is washed out by a bright flash, we cannot regain that detail in the conversion process. If the image is blurred by movement or focus problems, we cannot fix the problem. Especially for a building article, carefully view your images, enlarged on your monitor, at every step of construction. If there is a problem, then you can readily get a better image. Always check your images for clarity before you send them to us.

Don’t place pictures in the text of your article. I know I wrote this earlier, but the pictures will not transfer over if they are in the Word document. The images need to be sent separately (as e-mail attachments, or if the file size is too large for e-mail, use the (www.YouSendIt.com) file transfer service, or burn them to a CD and mail it to our Photo Editor, Rich Matt). Be sure to include the (filename) in the caption, as mentioned below.

Do place an insertion note (in MY Comment format) with image number and the caption, as a separate paragraph, at the place you think the image should go in your article. This will allow us to match the image with the caption (including photo credit) and know where you want it all to appear. We may have to shift its position in the Final Art, but we will place it so it works.

Don’t use extra spaces to align text in this document. Extra spaces cause nightmarish problems. They have to be removed manually.

Don’t put a carriage return (there are those old typing terms creeping in again; actually, it is the Enter key) at the end of each line. This is another nightmare because all those returns must be manually deleted. Allow your text to flow automatically to the next line, as your word processor takes care of that function. Use the “Enter” key only at the end of each paragraph.

Don’t indent each paragraph. That will put in an extra indent when we flow your copy into our page layout and cause layout errors we may not spot. If you are having difficulty seeing your paragraphs (as I sometimes do), use an extra carriage return to separate paragraphs (as I have done in this document). These are easy for us to spot and remove when we flow your article into our page layout.

Do turn on the “hidden characters” function of MS Word so you can see if there are extra spaces or carriage returns. It takes a while to get accustomed to all the extra space characters, but it helps you avoid the problematic extra hidden characters like too many spaces, carriage returns, or tabs, which shouldn’t be there.

Don’t use the “Tables” function in MS Word when including tables in your article; we cannot reliably flow them into our page layouts. Simply use Tabs to space your columns of information. Also, to line up columns, set actual tab spacing, rather than multiple default tabs. If you don't know how, just use a single tab, and let our Copy Editor take care of the alignment.

Begin to learn using our custom document by doing some Keyboarding

This article was written in a Microsoft (MS) Word for Windows document that was originally titled (MY-Article.doc), which includes the text, font, and paragraph formatting we use in the magazine layout software. The font we use most often is the common Times New Roman font, which is included in most font folders, so it should be available for your use. Please do not select another font because we cannot use it. Normally, most of us use the default MS Word Paragraph Format titled “Normal,” and that can be confusing when using our document formats. So to start, I am going to walk you through (step-by-step) the use of our custom formatted document. These instructions were written using Word 97, and later versions use similar terms, but different menu bar locations. Print this article. Then, open the (MY-Article.com) file you received (or downloaded) with these instructions, and follow these next steps.

When you first open (MY-Article.doc) you will see these three lines of text:

[Story Title]

by [Name of Author]

[Place your story here]

Click and drag, or better yet, triple-click on [Story Title] to highlight all the text, and then type your story title. If you look at the menu bar above your document, you will see the Paragraph Formatting window contains “MY_Sub1.” The Font window has “Arial,” and the Font Size window is “12” (meaning 12-point type). The “B” to the right of the Size window is a lighter shade of gray, which indicates this text is in Bold. This is our headline format.

Now click and drag over, or triple-click on [Name of Author] to highlight that, and type in your name. (If you triple-click, you then have to first type “by,” then your name.) You will see the Paragraph Formatting window has changed to “MY_Byline.” The Font window is now “Times New Roman,” with the Size at “10.” The “I” indicates this font is in Italic.

Next, highlight [Place your story here], and type your first sentence. The Paragraph Formatting window now indicates “MY_Body.” The font is still “Times New Roman,” and the size is still “10.” Neither the B nor I is highlighted, which indicates normal text. This “MY_Body” format is the format you will use to type your article. If for some reason this window reads “Normal,” click on the little down arrow, and select “MY_Body” in the drop-down menu, and you will be back in the correct paragraph format.

Three more paragraph formats you will find helpful in that drop-down menu are “MY_Caption,” “MY_Sub3,” and “MY Comment.” 

Use “MY_Caption” for writing the captions for photos you want used in your article. Write the caption as a separate paragraph placed in your article about where you want the photo placed. The caption should start with: Caption for Photo (image file name) and also credit the photographer by ending with: Photo by (Photographer’s Name). Each photo needs a caption with filename and photo credit.

Use the “My_Sub3” format when you want to use a sub-heading for a section of your article, like the “Begin by…” sub-head above.

The last paragraph style you are likely to use is “MY_Comment” to add comments to your article that you don’t want printed, but are intended as directions to the editors, such as the directions for image placement found in Rich Matt’s example article, found at the end of this document.

One last initial step: Go to: File→Save As…, and save this new article document, with an appropriate file name, in a folder you create for (Model Yachting Articles) in which to store all your future articles! Now, you will have your article document started and saved under a new file name, and you will still have the original (MY-Article.doc) available for future use. Please use (MY-Article.doc). It saves our editors countless hours, and we are more likely to print your article as you expect it to be printed.

Printed below is the example article, “Taking Model Yacht Photos for Model Yachting Magazine”, by Rich Matt. Compare this to the final printed article on page 41 of the Getting Started Issue, Issue 159, to get an idea how the Word document turns out in the final printed piece. You can also click on any paragraph to see which Paragraph Format is indicated in the window on the menu bar.

Model Yachting Photos

by Rich Matt, Photo Editor 
For more than five years most photos published in Model Yachting have been taken with digital cameras. These new cameras have become very popular at the sailing pond because they are easy to use, easy to carry around, and will produce great photos.

Model Yachting editors want to include as many photos as we can fit into the magazine. Photos sent us can accompany a specific article, such as a Regatta Report or Class Views column. Or, a photo may be just a good photo, which can be inserted to help format and add interest to most any page in the magazine.

We Model Yachting editors would like to encourage photographers to send in photos. Our favorite photos are those of boats in action. Photos of a bunch of boats at the starting line, or a group of boats rounding a mark, show what R/C sailing is all about. A photo showing a rigged boat while on land in its stand or lying on the grass does wonders to illustrate to everyone what that class of boat looks like. Then too, we want more photos showing a close-up of a National Class Champ together with his winning boat. If you think you have a really good sailing photo, the Model Yachting staff hopes you will send it in so that all AMYA members can see it.

Author’s note: Place this first image (AC Start.jpg) at the start of the article, in this vicinity. The other images can be placed wherever they best fit.

Caption for (ACStart.jpg): A sample of a great starting-line photo. This shows what R/C sailboat racing is all about! [Photographers name here] photo.

Place (ODOM.jpg) here.

Caption for (ODOM.jpg): Photos like this one of an ODOM on shore illustrate what the hull, deck, rig, keel, and rudder are like. This photo would fit well in the ODOM Class Secretary’s Class News column. [Photographers name here] photo. 

Place (WickSmith04AcNcrChamp.jpg) here.

Caption for (WickSmith04AcNcrChamp.jpg): The Class Champ with his winning boat. Photos like this get top priority when it comes to “getting ink” in Model Yachting. No hat, no shades, close-up and fill flash—We get to see what the guy (Wick Smith, 2004 AC Champion) and his handsome, happy boat look like! [Photographers name here] photo.

Among the good photos accompanying this article are a couple of photos of the type we do not want to see, and if you send us any of these, sorry but they will end up on the cutting room floor!

Place (AC Lineup.jpg) here.

Caption for (AC Lineup.jpg): What a good turnout! A line-up like this is fun to set up for the camera, and everybody in it would appreciate a copy of this photo. But, please understand; Model Yachting would much rather have an action photo. [Photographers name here] photo.

Place (BellyTrophies.jpg) here.

Caption for (BellyTrophies.jpg): The regatta is over; it’s time to get the camera out of bag! About ten years ago, the trophy line-up was almost the only kind of photo we would get. Popular and convenient, new digital cameras have provided Model Yachting with a variety of different kinds of photos to pick from. [Photographers name here] photo.

Almost any one of the digital cameras available at the big-box electronic stores is perfect for taking sailing photos. They are all capable of taking photos at one, two, up to twelve megapixels. A minimum of one-megapixel is what we need in a photo for printing most images in Model Yachting. A photo with lots of detail will produce a file size of around one megabyte. Digital camera memory storage cards are now so huge you can take hundreds of one-megabyte photos and not, in effect, “run out of film.”

All, or nearly all, digital cameras have a 3X optical zoom lens. This does just fine for our use at the pond. Starting line, near-shore, and mark-rounding photos turn out well. Anything telephoto beyond 3X almost requires one of the newest popular features on digital cameras, Image Stabilization. Image Stabilization nearly eliminates camera shake. It’s as if the camera was being held steady on a tripod.

Most digital cameras these days have very little shutter lag—the time between when you press the button and when the image is recorded. Important technique: Just before you want to shoot the picture, compose the picture in the viewfinder or on the LCD screen, then press the shutter release button halfway down; this will allow the camera to focus on the subject. Then press it the rest of the way, and presto, you have your picture with almost no time lag. So, it’s really no problem to shoot moving boats! 
If you can be motivated to take photos for Model Yachting, here’s what we ask you to do.

Use the camera’s menu program to set the image quality for at least one-megapixel-size photos. Preferably, set the image quality to the greatest number of megapixels the camera will produce. The storage file format known as JPEG is the one to use. Once you set the menu for one-megapixel JPEG photos, you may not need to reset or change it. Better yet, simply set your camera to produce a picture file to the highest resolution (greatest number of megapixels) that it can produce, and leave it on that setting. You can always reduce image resolution for the web or e-mail, but once reduced, you cannot increase the resolution of your images.

If you rely on a photo service to download the memory card and then provide you with printed photos, you could place a photo intended for Model Yachting in an envelope and mail it to the Photo Editor. (All editor mailing addresses are listed on Page 4 of the magazine.) Printed photos, whether taken with a digital camera or film camera, are inserted into a scanner, which converts them over to a digital form required by the magazine’s print shop.

If you are like many computer-oriented folks and download your camera’s memory card into a photo-processing program, you could send the photo as an e-mail Attachment. (The Photo Editor’s e-mail address is also listed on Page 4 of the magazine.) It is important to know that there are two methods of including a photo along with an e-mail message. When sending an e-mail you can either Insert the photo right into the text of the message, or you can send the photo as an Attached File along with the message. Attached File is the way to go. The photo comes to us having the full one-megabyte file content that we need. On the other hand, a photo Inserted into the text message undergoes automatic file compression that reduces the photo to a tiny fraction of a megabyte, which in the magazine is a photo no bigger than a postage stamp.

Please, keep this in mind when sending photos as e-mail Attachments. Send only one or two photos at a time. Internet Service Providers (ISPs) put limits of 5 to 10 MB on the file size of Attachments. If you try to send a bunch of photos together, all at the same time, it just may not work—too many megabytes. So, please pick out one or two of your best photos and send them to us. If you are skilled in the use of Adobe Photoshop, contact me, and I will let you know what I do to prepare them for layout in the magazine.

Remember! Model Yachting is looking forward to printing your good photos. Send ’em to us.
End of Article.

